
Year 10 
Work Experience Program

2026





Work Experience 2026 – Key points

• All Year 10 students participate in one week's placement

• Term 4, Week 5 

Monday 9 November to Friday 13 November

• Students must not be paid

• Students find their own placements



Why Work Experience?

• Try out a career before you commit – get a behind the scenes look 

at what a real job is like

• Gain real world skills (communication & teamwork, time 

management & punctuality, initiative & problem solving)

• Stand out in applications – part time jobs, 

university scholarships, leadership roles

• Make connections 

• Understand what you DO (and DON’T) want

• Boost your resume (even if it’s unpaid)



Student Guide for 
step-by-step 
instructions and 
FAQ’s



Select occupation and/or industry? 

Career Avenues

• Profile and interviews

• Shortlist career ideas

• Explore shortlist of careers research videos

The Careers Department

• Handbook

• Career paths and exploration

• Explore videos with industry experts



Find a Host Employer

• Research businesses

in your local area

• Use contacts through

family and friends

• View work experience 

opportunities listed 

under the Future and 

Pathways Intranet Site



Set up a placement:

Provide Host 

Employer copy of:

1. Student Placement 

Record (SPR)

2. Copy of insurance

3. MLC School letter of 

introduction



Student Placement Record (SPR)

Review and complete sections of the

Student Placement Record (SPR)

Students are not to attend work 

experience without a completed and 

school approved SPR.

Documents must be submitted by 

Friday 11 September 2025

Meet with Work Experience Coordinator to 

submit and sign-off SPR.



Students can find resources 

under the Work Experience 

Program Tab in the student

Future and Pathways 

intranet site. Access intranet  

(yellow link) through your 

Year 10 Luminary dashboard.

Future & Pathways Intranet Site



We are here to help

We are here to help -  speak with careers department or 

your teachers if you are having difficulty finding or 

approaching employers.

For students wanting further assistance we will be hosting 

lunch sessions across Term 2.
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